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O 0AHHOM PYKOBOACTBE

B aTom pykoBoacTBe nogpobHO onucaHbl cnocobbl coeauHEHUsT ¢ 00naYHbIMKU criykbamum n obmMeHa gaHHbIMK C
NOMOLLBbKO KOHHEKTOPHbIX I'IpI/IJ'IO)KeHI/IVI, YCTaHOBJ1E€HHbIX Ha annaparTe.

MpumeyaHusn

* B naHHOM pyKkoBOACTBE npeanonaraeTcs, YTo NOMb30BaTENM, YCTaHaBNMBaLWMeE 3TOT NPOAYKT n paboTtatowue ¢
HUM MMEIOT, YMEIOT NONb30BaTbCA KOMMbIOTEPOM 1 BEG-6pay3epom.

* NHcpopmauuto 06 onepaumoHHom cucteMe n Be6-6paysepe MOXHO NOMyYnTb B PYKOBOACTBE MO 3KCMyaTaumnm aTon
onepauuoHHON cucTemMbl unmn Beb-0payasepa unu ¢ NOMOLLbIO OHNaNHOBOW (OYHKLMW CMIPaBKW.

+ Onu1caHns 3KpaHoB 1 NpoLeayp paccuMTaHbl rmaeHbIM 06pasom Ha Internet Explorer® 8 OC Windows® 8.1. Bua skpaHos
MOXET MEHATLCS B 3aBUCMMOCTW OT BEPCUM YCTAHOBIIEHHOW ONEPaLyoHHON CUCTEMBI MU NPOrPaMMHOro obecneveHus.

* ODO3HAYEHME «XX-XXXXX» B 9TOM pykoBOACTBE OTHOCUTCA K annaparty, rae «XXxXxXxX» COOTBETCTBYET Ha3BaHUKO
MoZenu.

* [NoaroToBKe A@HHOrO PYKOBOACTBA YAENANOCh 3HAa4YMTENbHOE BHUMaHUE. [1pu Hanuumm kakux-nmbo KOMMeHTapueB Unu
BOMPOCOB OTHOCUTENBHO PYKOBOACTBa 0OpaTUTECh K CBOEMY AMMEPY MW B Bnimkaimni aBTOPU30BaHHLI CEPBUCHBIN LIEHTP.

* Vi3genne npoLwuso CTporui KOHTPOSb KavyecTBa 1 NPoBepKy. B criyyae obHapyXeHust kakoro-nmbo gedekra unm
Apyron npobnembl 0OpaTUTECH K CBOEMY AUNEPY UIK B BNvKanLLmMiA aBTOPU3OBaHHbIA CEPBUCHDBIN LIEHTP.

+ 3a nckn4veHmeM crny4aes, NpegycMOTpeHHbIX 3akoHoM, SHARP He HeceT OTBETCTBEHHOCTH 3a cO0Ou, BO3HMKaOLLME
BO BPEMSsi 9KCMNyaTaumm U3aenums unm ero AonoNIHUTENbHbLIX YCTPOWCTB, COOW, BbI3BaHHbIE HEMPAaBUITbHON
SKCnnyaTaumnen nsaenusa n ero JonoSTHUTENbHBIX YCTPONCTB, Apyrue cbou, a Takke kakme 6bl To HY BbIno yobITkY,
BO3HUKAOLLME B pe3ynbTaTe 3KchnyaTauum n3genus.

BHumaHue

+ 3anpeluaeTcs Bocnpov3seaeHne, agantauus unv nepeBoj CoAepXMMoro 4aHHOro pykoBoacTea 6e3 npeasapuTensHOro
MUCbMEHHOTO PaspeLLEeHNs, 3a UCKIOYEHNEM CryYaeB, NpedyCMOTPEHHbIX 3aKOHOA4aTeNIbCTBOM 06 aBTOPCKOM Mnpase.

« JTlobasa nidopmauus, npusegeHHas B JaHHOM PyKOBOACTBE, MOXeET ObiTb n3mMeHeHa 6e3 yBeaoMMeHus.

PucyHKM, naHesb ynpaBlieHUsA, CEeHCOpHas naHesrb n Be6-CTpaHML|bI B AaHHOM pyKoBoACTBe

MepucpepuiiHbie ycTponcTea 06bIYHO NOCTABNASAKTCA AONOMHUTENBHO, OAHAKO HEKOTOPbIE MOAENN BKMNOYAKT OTAENbHbIE.
Mo HekoTOpbIM PYHKUUAM U onepaLmsaM B TEKCTE MNOSICHEHUA NpeanonaraeTcsl, YTO YCTaHOBIEHbI YCTPONCTBA,
OTJINYHBIE OT MEPEYUCTIEHHbIX BhILLIE.

B 3aBUCMMOCTM OT COAEPXKUMOrO, MOAENU U OT TOFO, Kakue nepndepuinHsle ycTpomncTea yCTaHOBMEHbI, UCMOMb30BaHWe
MOXET ObITb HEBO3MOXHbIM. [MogpobHasa nHdopmMaLmsa npuBefeHa B AOKYMeHTe "PykoBoACTBO nonb3oBartens”.

* [MprBeneHHbIE B PYKOBOACTBE M300paXKeHNs 3KpaHOB, COOBLLIEHMS U HA3BaHUS KHOMOK MOIyT OTnn4YaTbCA OT
pearnbHbIX BCneacTeme mogudukaumin n yCcoBepLLEHCTBOBaHWUI N3genus.

» CeHcopHas naHerb, UITCTPaUMM U 3KpaHbl HACTPOEK B HACTOSILLEM PYKOBOACTBE NPUBEAEHbLI TONbKO ANst
CcrnpaBKu. OHu MOTyT USMEHATbCA B 3aBUCMMOCTU OT MOAENN, NapamMeTpoB YCTAaHOBKU, HACTPOEK, OTITNYHbIX OT
HaCTPOEK N0 YMOMYaHUI0, CTPaHbl U pernoHa.

* B HacTosWwem pykoBOACTBE npeanonaraeTcs, YTo NCMONb3yeTcs NOMHOLUBETHBIN annapaT. HekoTopble onucaHus
MOrYT HEe OTHOCUTLCS K YepHo-6enbiM annapatam.
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NMpeaynpexageHus OTHOCUTENbHO UCMONb30BaHNA (hyHKLNN
NOAKNIOYEeHNs K oonaky

* Mpwu ncnonb3oBaHUN OYHKLMN NOSKMIOYEHMS K 0ONaKy Ka4ecTBO neyaT MOXeT ObITb HUXE, YEM NPU UCMOMb30BaHWM
ApyrmMx cnocoboB neyaTty (C NOMOLLBIO ApaviBepa NpuHTEpa 1 T.M.).

Coaepxunmoe HEKOTOPbIX (haifioB MOXET CTaTb MPUYNHOM HENPABUIBHOW NeYaTn Unu caenatb ee HEBO3MOXHOW.

* B HEKOTOpbIX CTpaHax UM perMoHax, B KOTOPbIX MCNOMNb3yeTcs annapaT, MCNoNb30BaHNe HEKOTOPbIX UK BCEX
PYHKUMIN NOAKITHOYEHNS K 0OMnaKy MOXeT OblTb HEBO3MOXHbIM.

* B HEKOTOpbIX CETAX NCMOMb30BaHMe PyHKUUN NOAKMOYEHMS K 06naky MOXeT ObiTb HEBO3MOXHbBIM. [Jaxe ecnu
ncnonb3oBaHne yHKLMN NOLKIIOYEHNS K 06raky BO3MOXHO, 06paboTka AaHHbIX MOXET BbIMOSHATLCS AOMbLUE UMK
npepbiBaTbCS.

* [ponsBoanTenb HEe NpeoCTaBnseT HUKaK1X rapaHTMm oTHocuTenbHO BecnepeboriHon paboTsl yHKLUN
NoAKNtoYeHns K 0bnaky 1 cTaburnbHOCTU COeAMHEHUS.
3a ucknioyeHnem crny4vaes, NPeayCMOTPEHHbBIX 3aKOHOM, MPON3BOANTENb HE HECET abCONMTHO HNKAKON
OTBETCTBEHHOCTM HU 3a Kakue yuiepb nnm ybbITKM, NOHECEHHbIE MONb30BaTENEM MO YKa3aHHbIM Bbille NPUYMHAM.
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NMOAKNKOYEHUE K OBJIAKY

q)yHKU,VIH NOOKIMKYEeHNA K o6naKy NCnonb3yeTcd OANA NOAKIIOYEeHNA annaparta K 06naqumy cepsucy B MHTepHeTe,
No3BOJIAA 3arpyKaTb B obnako CKaHMpOBaHHbIE AaHHbIE U NeYaTaTb AaHHble, COXPaHEHHbIE B obnake.

;;I 3arpy3|<a CKaHMpOBaHHbIX OaHHbIX B obnako

—

—
P— MeyaTb AaHHbIX, COXpaHEHHbIX B 0bnake

Annapat MoXeT NogKnyaTbCs K criegytLmnM obnayHbIM cepBrcam:

* Google Drive: cnyx6a nHTepHeT-xpaHunuwia, Kotopyr npepocrtaBnset Google
[nsa ayTeHTUdUKaLUmM ncnonb3yeTcs y4eTHasi 3anvcb nonb3oBatens Google.

* Microsoft OneDrive®: cnyx6a xpaHunuwa, Bxoasawas B Ha6op cnyx6 Microsoft 365
[ocTyneH TonbKO BXOA C UCMOSb30BaHMEM YYETHOW 3anMcy Nonb3oBaTens ¢ NOMOLLbI0 CTaH4ApTHOro MeToaa
ayTeHTudmKaumm no ngeHtndmkatopy/naponto Microsoft 365.
MoppepxnBaeTtcs Microsoft OneDrive gna 6usHeca (becnnatHasa Bepcusi OneDrive He nopgaepxnBaeTcs)

* Microsoft SharePoint® Online: cnyx6a noptana, Bxoaswas B Habop cnyx6 Microsoft 365
[ocTyneH TONbKO BXOA C UCMOMb30BaHMEM YYETHOW 3anMcy Nosfb3oBaTens C NOMOLLbI0 CTaH4APTHOrO MeToaa
ayTeHTMdMKauun no ngeHtudurkaropy/naponto Microsoft 365.
MopoepxmBatoTCs OYEPHME CaliThl, NONb30BaTENbCKMe BUBIMOTEKN 1 CBOMCTBA JOKYMEHTa (MeTadaHHbIe).

NUCMOJIb3OBAHUE NMNOAOKMIOYEHUA K OBJTIAKY

Mpexae Yem ucnonb3osaTtb yHKUMIO MoakntoveHne k OGnaky, HacTpoKiTe NapamMeTpbl, ONUCaHHbIE B pa3aene
"HACTPOWKA NAPAMETPOB MOOKNOYEHNA K OBNAKY Y SNEKTPOHHOW MOYTE (ctp. 11)".

OTnpaBkKa faHHbIX CKAHUPOBaHUA

ﬂaHHbIIZ annapaTt MOXeT CKaHUpoBaTb AaHHble U OTNPaBIATb 3T AaHHbIE B o6naqHyro CJ'Iy)K6y.

Ha rnaBHOM 3kpaHe kocHuUTecb [Google
Drive], [OneDrive] unu [SharePoint
Online].

» OTKpoeTCs 3KpaH BXxoAa B BbIOpaHHLIN 06nayHbIN
cepBuC.

» Ecnu B annapaTe BknioYeHa ayTeHTudmKauus
nonb3oBaTens, Nocrne NepBoro ycnewHoro Bxoaa B
ob6nayHbI cepBuC 3KpaH Bxoda Gonblue oTobpaxaTbes
He Oyger.

(Ecnv nonb3oBaTenb M3MEHUT NyTb UMW OPYron
napameTp, noTpebyeTcs 3aHOBO BOMTU B CUCTEMY.)

* [Npu ncnonesosaHumn cepsrca OneDrive unu SharePoint
Online BbINOMHUTL BXO4, MOXHO TOMbKO C
ncnonb3oBaHNeM CTaHAapTHOM YYETHOW 3anucu
nonb3oBaTensa Microsoft 365 gna ayteHTUdmkaumm no
naeHTndunkaTopy/naporno.
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BBeguTte AaHHble CBOeN y4eTHOM 3anucu ansi o6navyHoro cepBuca.

KocHutecb kHonku [CkaHMpoBaTb

n OTkpoeTcs akpaH Bbibopa 3agaHui.

DOKYMeHT].
BsGopuTe sagame. « OTKpoeTCS 9KpaH NapamMeTpOB CKaHUPOBAHMSI.
+ 3apaite "Vimsa daiina”, "Agpec" 1 "MapameTpsi

I I CKaHMpOBaHWA NS 3arpy3ky AaHHbIX".

n BbinonHuTe CKAaHMPOBaHWe UNU NpeaBapuUTeNbHbIN NPOCMOTP.

NMeyaTb paHHbIX

Ha annapare MOXHO nevyartaTtb JaHHblE€ U3 obnayHbIx CJ'Iy)K6.

Ha rnaBHOM 3kpaHe kocHuUTecb [Google
Drive], [OneDrive] unu [SharePoint
Online].

» OTKpoOeTCs 3KpaH BXxoAa B BbIOpaHHLIN 06ayHbIN
cepBuC.
» Ecnu B annapaTe BknioYeHa ayTeHTudmKauus
nonb3oBaTens, Nocrne NepBoro ycnewHoro Bxoaa B
o6nayHbI cepBUC aKpaH Bxoda Gonblue oTobpaxaTbes
He Oyger.
(Ecnv nonb3oBaTenb M3MEHUT NyTb UMK OPYron
napameTp, noTpebyeTcs 3aHOBO BOMTU B CUCTEMY.)
Mpu ncnone3osaHum cepsuca OneDrive nnn SharePoint
Online BbINOMHUTL BXO4, MOXHO TOMbKO C
ncnonb3oBaHNeM CTaHAapTHOM YYETHON 3anucu
nonb3oBaTensa Microsoft 365 gna ayteHTUdmkaumm no
naeHTndunkaTopy/naporno.

BBeauTe AaHHble CBOEN y4eTHOM 3anucu Ansa obnavyHoro cepBuca.
OTKpoeTcs aKkpaH Bblbopa 3agaHui.



PykoBoactBo no Cloud Connect

Bbibepute 3anaHuve.

Mevatb aokymeHTa

CkaHMpoBaTb AOKYMEHT

KocHuTtecb kHonku [MevyaTb
OOKyMeHTa).

OTKpoeTcs aKpaH Bbibopa gavina.

» KocHuTecb KHOMKU [YMEHbLUNTL], YTOObI 0ThMNbTpOoBaTb
dainbl No pacwmpeHuto. Beibepute paclumpeHue
alinoBs, KOTOPOE HY>XHO NCMONb30BaThb ANA hunbTpaLUn
cannos.

* BbibepuTte daiin n KocHUTECH KHOMKK [3MeHnTb YCT.
MeyvaTw], 4TOOBLI OTKPLITL 3KPaH NapamMeTpOB NevaTy.

« MoxHo nevaTaTtb aiinsl dpopmatos PDF*1, PS*1, PRN,
PCL, TIFF, TIF, JFIF, JPE, JPEG, JPG, PNG, DOCX*?,
PPTX*2, XLSX*2,

*1 B 3aBMCUMOCTU OT MOZENU MOXeT noTpeboBaTbeA
pononHuTenbHbI Habop postscript (PS3).

*2 B 3aBMCUMOCTU OT MOZENU MOXET noTpeboBaTbCA
pononHuTenbHbii Habop Paclmperuns Mpsamon
Mevatn.

n BbinonHuTe nevyaTb.
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OTNPABKA OTCKAHUPOBAHHOI'O
AOOKYMEHTA HYEPE3 GMAIL UJIN EXCHANGE

C annapaTa MOXHO OTnpaBMTb COOBLLEHNE INEKTPOHHON NoYThl Yepe3 Gmail unu Exchange.
Ecnu ncnonbsyetcsa ata yHKUMS, ANS OTNPAaBKM NOYTbl BMECTO Mcnonb3oBaHns SMTP-cepBepa 4OCTAaTOMHO TOMNBKO

nogknioyeHns k cetu. Mpu Ncnonb3oBaHnM agpecos, XPaHALLMXCA B aOpeCcHON KHIre, UCKMoYaeTcs aTan BBoaa agpeca
3M1EKTPOHHOW MOYThI M COXPaHEeHUss MHOPMaLMM B aapecHon kHure annapaTa. OYHKLUUs mouncka no3eonsieT
nonb3oBaTensiM UckaTb aapeca B aApecHOW KHUre, 3aperncTpypoBaHHOM C NMOMOLLbIO YYEeTHOW 3arnmncu.

OTnpaBka 0TCKaHMPOBAHHOIO
p— AokymeHTa yepes Gmail unm

Exchange

dYHKUUA NOOKNMIOYEHUA K GMAIL

Gmail Connector — 370 (byHKLMSA OTNPaBKM OTCKAHUPOBAHHbLIX JOKYMEHTOB MO 3NEKTPOHHON NOYTE Yepes cepeep
Gmail c ucnonb3oBaHnem yyetHoun 3anucu Google.

[na ncnonb3oBaHusa Gmail Connector Heob6xoaMMo BOWTM NOA YH4ETHOW 3anuckto, umetoLen agpec Gmail B popmaTte
"**@Gmail.com”.

Mpexae YeM ncnonb3oBaTh byHKUMI0 Gmail Connector, HacTpoiiTe NapameTpsl, onucaxHble B pasaene "HACTPOWKA
NAPAMETPOB MOOKNKOYEHUA K OBMAKY W SNEKTPOHHOW MOYTE (cTp. 11)".

OTnpaBKa OTCKaHUPOBAHHOro AOKYMEHTa Yyepe3 hyHKUUI0 noakntoveHns K Gmail

Hwxe onucaHbl ckaHMpoBaHWE JOKYMEHTa Ha annapaTe U oTrnpaBka OTCKaHWPOBaHHOro n3obpaxeHus yepes Gmail.

n Ha rnaBHOM 3KpaHe KocHuTecb KHonku [Gmail].

OTkpoeTca akpaH Bxoaa B Gmail.

n Beegute nHcpopmaumio ceoen yyetHom 3anucu Google.

OTKpoeTcs aKpaH napaMeTpoB.

MHdpopmaumio 06 agpecax 1 napameTpax ckaHupoBaHusi cM. B pa3gene "QKPAH MAPAMETPOB (ctp. 9)".

n BbiGepuTe agpec nony4vartensi U napameTpbl CKAHUPOBAHUSA.

[Onsa npeaBapuTenbHOro NPoOCMoTpa OTCKAHUPOBAHHOIO N300paxeHns
KOCHUTecb KHonku [[peaBapuT. NpocmoTp].
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KocHutechb kHonku [CtapT].
OTnpaBneHHoe coobLeHne nonagaeT B nanky "OTnpasneHHble” Gmail.

®YHKUUA NOOKNKOYEHUA K EXCHANGE

®PyHKUMA coeamHeHuns ¢ Exchange nossonsieT oTnpaBnsaTe OTCKAHUPOBAHHbIE AOKYMEHTbI MO 3NEKTPOHHOW MouyTe,
ncnoneb3ys cepep Exchange n cnyxby Exchange Online kopnopauun Microsoft.

MoxHo nogkntountees k cepeepy Microsoft Exchange Server 2010/2013/2016/2019 wnu k cnyx6e Exchange Online
(obnayvHon cnyxbe).

Mpexae 4Yem ncnonb3oBaTb PYHKLMIO NOAKMOYEHUs: K Exchange, HacTponTe napameTphbl, ONncaHHble B pa3gene
"HACTPOWKA MAPAMETPOB NOAKMKOYEHUA K OBNAKY U SNEKTPOHHOW MOYTE (ctp. 11)".
Kpome Toro, BbINoOnHUTE onepaumun, onMcaHHble B pasgene "Exchange Online: aBTopu3sauns B ka4ecTBe aaMMHUCTpaTopa

(cTp. 13)".

OTnpaBKa OTCKaHMPOBaAHHOIo AOKyMeHTa Yepe3 Exchange

Hwxxe onucaHbl CKaHUpoBaHMe OOKyMeHTa Ha annaparte 1 oTrnpaBka OTCKaHUPOBaHHOIO I/I306pa)KeHM$| vyepes Exchange.

Ha rmaBHOM 3KpaHe KocHUTecb KHonku [CoeanHeHune ¢ Exchangel].

OTtkpoeTcs akpaH Bxofa B Exchange.

BBeaute nmsa nonb3oBaTtens U naposb A5 NOAKIIOYEHUS K cepBepy
Exchange unu cnyx6e Exchange Online.

OTKkpoeTcs akpaH napameTpos.
Ecnu akpaH napameTpoB He OTKpbIBAETCS, BbINOMHUTE onepauuu, onucaHHble B pasgene "Exchange Online:
aBTOpM3aLIMA B Ka4ecTBe aaMuHucTparopa (crp. 13)".

MHdpopmaumio 06 agpecax n napameTpax ckaHupoBaHus cM. B pasgene "OKPAH NMAPAMETPOB (ctp. 9)".

Onsa npeaBapuTenbHOro NPOCMoOTpa OTCKAHUPOBAHHOIO N300paXxeHus
KOCHUTecCb KHonku [[peaBapuTt. NpocmoTp].

KocHutecb kHonku [CTapT].

OTtnpasneHHoe coobLeHne nonagaet B nanky "OTnpasneHHble” Exchange.

B BblﬁepMTe agpec nony4dyartenda n napamMmeTpbl CKaHUpoOBaHUA.
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9KPAH NMAPAMETPOB

B naHHOM pasgerne onvcaHbl 3KkpaHbl NapaMeTpoB yHKumi nogkntodeHms k Gmail n Exchange.
Ha aTom 3kpaHe MOXHO 3afaTb NapaMeTpbl NosflydaTtens, TeMy U TEKCT CoobLeHns 1 uMst panna BnoxeHusi. Kpome
TOro, MOXXHO U3MEHUTb YYETHYH0 3anncb AN BXOAa M BblIOpaTb JONOMNHUTENBHbIE NapaMeTpbl CKAHMPOBAHKS.

Hactpoiku nony4yarens

» BBeauTe HyxHble agpeca B nons "Komy", "Konus" n "CkpbiTasa konua".

OTpensavite agpeca opyr ot gpyra 3anateiMu. Kpome Toro, MoXHoO MckaTb agpeca B aApeCHOW KHUre.

» Ecnn yctaHoBneHo [YcTaHoBKa Agpeca no ymonyaHuio] B "YcTaHoBku (agMuHucTpaTop)” — [CucTeMHble
MapameTpbl HacTpovikn] — [HacTtpowiku Mepenayn N3obpaxennsi] — [YcTaHoBka Agpeca no ymMon4aHuio] n agpec
nonyyarens — agpec SNeKTPOHHOW NOYThI, NPU akTMBaLUUM KOHHEKTOpa BblOMpaeTcs agpec.

» Haiitu cBon agpec u BoiOpaTb €ro B a4peCcHoOn KHMre nonb3oBaTtersi, BOLWEALEro B CUCTEMY, MOXHO, KOCHYBLLUCb
KHonkn [Hantn Mown Agpec].

AKpaH noucka

KocHuTech 3Hauka BY psioom ¢ nonem "Komy", "Konusi" unm "Ckpbitasi Konus", 4To6bl BbINOMHUTL MOUCK COXPAHEHHOIO
agpeca.

BBeauTe TEKCT, KOTOPLIN HY>XHO HANTK, B TEKCTOBOE MOSE N KOCHMTECH KHONKM [Havano Moucka). Mosisutca cnncok
aJpecoB, KOTOpble HAYMHAKTCHA C BBEAEHHOIO TekcTa. MoXxHO BblIOpaTb HECKOMbLKO aApecoB 13 crnucka.

Mpun noncke agpeca MOXHO NepekntoYaTbca Mexay cTaHaapTHOM U rnobanbHON aapecHbIMU KHUramu.

[na noBTOPHOro noucka BBEAMTE TEKCT, KOTOPbIA HY)XXHO HaWTKU, B TEKCTOBOE MOSE U KOCHUTECH KHOMKM [[ToBTOp.
Mownck].

* YT06bI BLINOMHWTL rMobanbHbIv NOUCK agpeca Npy ycTaHOBMNEeHHOM nogkntoyeHnn k Exchange Online, BeinonHuTe
@ onepauuu, onucaHHble B pa3gene "Exchange Online: aBTopr3auns B kayecTBe agmuHucTpaTopa (crp. 13)".

* Bygy4un nogkntoyeHHbIM k Exchange Online, ansa noucka ¢ noOMOLLbH 06bIYHON aapeCHON KHUMM YCTaHOBUTE YNCIIO MECT
afpeca B agpecHow kHure npumepHo pasHoe 500. Ecnn mecT agpeca CrivwkomM MHOro, pesynbTaTbl Noncka MoryT 6biTb
He NOornyyYeHbl.

lNMpoBepka appeca

MoxHO kOCHYTbCs KHoMku [Cnvcok AgpecoB] Ans NpocMOTpa Cnucka aapecos, KOTopble ByayT NCNONb30BaTLCS.
MoxHo npoBepuTb agpeca B nonsix "Komy", "Konusa" n "Ckpbitas konus".
MoxHo yoanutb agpeca 13 cnvcka. [Ing Toro 4tobbl yoganutb agpec, Bbloepute ero u KOCHUTECH KHOMKK [YaanuTb].

Ecnwn koHTakT Bbl6paH B CNUCKe, HENOCPEeACTBEHHbIV BBOA OOMNOSTHUTENbHbBIX KOHTAKTOB HEBO3MOXEH.

Ecnu B none "Komy", "Konus" nnu "CkpbiTasi konua" BBeeH agpec, oTobpaxaeTcs 3Ha40oK o YT100bI OTMEHUTL OTNPaBKY
Ha Bce oTOOpaxaemble agpeca, KOCHUTECh 3Haudka Q

Tema u TeKCT coolOLeHns U napameTpbl UMeHU hanna

BBeaute Temy n TEKCT cOOBLLEHMSA N NMS harina aAnga BOXEHUS OTCKaHMPOBAHHOIO n3obpaxeHusi. Ecnn yctaHoBneH
dnaxok [OTnpaBuTb CCbINIKY Ha3HaAYeHWsI], OTCKAHNPOBAHHbIE AAaHHbIE HE OTMPAaBMAIOTCH, a8 COXPAHATCH Ha
nokanbHbIV XeCTKUIA AMCK annaparta, npu 3Tom Ha agpec otnpasnseTtcs agpec URL cootBeTcTBytoLWwero ganna.

N3meHeHUWe yuyeTHOM 3anucu ons Bxoaa

Y4eTHyl0 3anuck, KOTopas MCNonb3yeTcs Ans BXo4a, MOXHO U3MEHUTb.
KocHuTech kHomku [Beibop YueTHbix 3anucen], 4Tobbl OTKpbITh akpaH Bxoda Gmail nnu Exchange, n BBegnte ums
nonb3oBaTerns 1 naposb YY4ETHOW 3anncu, KOTOPYHO HY>XHO MCNOb30BaTb.



PykoBoactBo no Cloud Connect

MapameTpbl cKaHNpPoOBaHUSA
Y1066l BEIGPATL AOMONHUTENbBHBbIE NapameTpbl CKaHNPOBAHMUSA, KOCHUTECH KHOMKW [CBeaeHus).

OKpaH AononHuTeNnbLHOn nHcopmaummn
MoxHo Bbl6paTb cneagywwme napaMmeTpbl CKAHUPOBAHUA.

Pexnm

LiBeToBocnpounsseq ABTO, MOHO2, OTTeHKM ceporo, MonHouseT

eHusl

PaspelueHue 100x100dpi, 150x150dpi, 200x200dpi, 300x300dpi, 400x400dpi, 600x600dpi
Bknagka [LiBeTHoM/TlonyTOHOBBLIN]
dopmar

PDF, Komnakt.PDF*1, KomnakTHbiii PDF (YnbTpasbicokoe paspeluerune)’!, PDF/A-1a"2, PDF/A-1b"2,
PDF/A*3, KomnakTtHbii PDF/A-1a"4, KomnakTHbii PDF/A-1b™4, KomnaktHbii PDF/A*: 3, KomnakTHbIN
PDF/A-1a (YnbTpaBbicokoe PaspelueHue)™,
KomnakTHbIn PDF/A-1b (YnbTpasbicokoe paspelleHne)™,
KomnakTHeiin PDF/A (YnbTpaebicokoe paspetueHune)™!s 3, 3aw.cop.PDF, KognposaTb/KoMnakTHbIN
PDF*1, Wundp./KomnaktHein PDF (YnbTpaseicokoe)'!, TIFF, XPS, TXT(UTF-8)"2, RTF"2, DOCX™2,
XLSX"2, PPTX"
MapameTpbl pacroaHaBaHus TekcTa 2
Hactporika a3bika, LpudT, Onpeaenexne opueHTaumm n3obpaxeHnsi, ABTOU3BIEYEHNE NMEHM
dopmaTt arina, ToYHOCTb pacno3HaBaHusi
CrteneHb CxaTuns
Huskas, CpegHsasa, YMeHbLWNTb LBeTa
Bknagka [Y/B]
dopmat
PDF, PDF/A-1a"2, PDF/A-1b"2, PDF/A™3, 3aw.cop.PDF, TIFF, XPS, TXT(UTF-8)2, RTF"2, DOCX"2,
XLSX"2, PPTX"2
MapameTpbl pacnoaHaBaHus TekcTa' 2
HacTporika sa3bika, LpudT, Onpenenexne opueHTaumm n3obpaxeHunsi, ABTOU3BIEYEHNE NMEHM
canna, ToYHOCTb pacnosHaBaHWA
Pexum CxaTtns
Het, MH (G3), MMR (G4)

c¢hopmaT cKaHUPOBaAHMUS.

ABTO

Bknagka [AB]
A5, ASR, B5, B5R, A4, A4R, B4, A3, 216 x 340, 216 x 343, Long Size

Bknagka [dionm]

OpuruHan™® 51/2"x81/2",81/2" x 11"R, 11" x 17", 51/2"x 8 1/2"R, 8 1/2" x 13", 8 1/2" x 13 1/2", 8 1/2" x 11",
8 1/2" x 14", ONnHHbIN

OpueHTauus U3o6paxeHus

KHura, Anbbom

YcTtaHOBKa gynnekca

1-cTOpOHHMI, KHura, BrnokHoT

Pa6bota Ctpout Bkn., Bbikn.

Mponyck nycron

Bbikn., MponycTntb NycTyto CTpaHu [Mpon.nycT.cTp.M C NPOCB.TEKCT.
CTpaHMLLL , lpony! ycTy! paHuuy, 1p y p p

*1 B 3aBucmMmocTu oT Mogenu MoxeT notpebosaTbes KomnnekT Ynydwenus Cxatus.

*2 B 3aBucumocTn ot Mmogenu moxet notpebosatbca Habop Pacwmpenus Ontudeckoro PacnosHaBaHus TekcTa.

*3 Ha mogensix, y KOTOpbIX B CTaHAAPTHOW KOMMMEKTaunm nMmeeTcs yHKLMS ONTUHECKOro pacno3HaBaHWs CUMBOMOB UMK
yctaHosneH Habop Paclwmperua Ontuyeckoro PacnosHaBaHusa TekcTa, 3TOT anemMeHT He oTobpaxaeTcs.

*4 B 3aBMCMMOCTM OT MoAenun MoxeT notpeboBaTbesa ycTaHoBUTL Komnnekt Ynyywenns Cxatusa unu Habop Pacwmperuns
OnTtuyeckoro PacnosHaBaHus TekcTa.

*5 B 3aBucumocTn oT Mogenu dopmMaTbl, KOTOpble MOXHO BblbpaThb, MOryT BbITb OrpaHUYeHbI.

* B HekoTopbIX ceTeBbIx cpegax dyHKUun noaknodeHus kK Gmail unm Exchange moryT 66T HEAOCTYMHBI UNN Xe OTNpaBka
MOXET BbINOMNHATLCA MeAsIeHHO NMBo 0bpbIBaTLHCS.

» Kopropauust Sharp Hukonm o6pa3om He rapaHTUpyeT NOCTOSAHHOW U CTabunbHOM paboTbl NPU NCNOMb30BaHUM PYHKLMIA
coeanHeHusa ¢ Gmail unu Exchange.
3a uckn4eHnem cny4aes, NpeyCMOTPEHHbIX 3aKOHOM, kopriopauus Sharp He HeceT OTBETCTBEHHOCTY 3a yLiepb u
ybbITKK, NOHECEHHbIE MONb3oBaTeNeM B pe3dynbTare NCMNoNb30BaHUSA 3TUX (DYHKLMIA.

@ » Ha oTnpaBnsiemoe coobLLeHre 3NeKTPOHHON NOYThI MOTYT AeCTBOBAaTL orpaHnyeHus Gmail n cepsepa Exchange.

Gmail sBnseTcs ToBapHbIM 3Hakom Google LLC.
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HACTPOUKA NAPAM ETPOB NOAKJIIOYEHUA
K OBJTAKY U SJIEKTPOHHOW MNMOYTE

B naHHOM paszgerne onuncaHbl NapameTpbl, KOTOPbIE HYXXHO HAaCTPOUTL Nepea UCMoNb3oBaHMEM (PYHKLUMIA NOAKIOYEHWS!
K 06r1aKy 1 3MeKTPOHHON MnoyTe.

AKTMBALUUA NOOKIKOYEHUA K OBJIAKY U
SJIEKTPOHHOW MNMOYTE

AKTUBMPYITE NOOKIMOUYEHUE K OGNaKy UM SMEKTPOHHON NOYTE, KOTOPOE HYXXHO UCMOMNb30BaTh.

(1) B "YcraHoBku (agMuHucTpaTop)” BbibepuTte [CuctemHble NMapameTpbl HacTpouku] — [Map
HacTpoiku Sharp OSA] — [MogknioueHue BHewHnx Cnyx6].
OTkpoeTcs cTpaHuua "MogkntoveHne BHewwHnx Cnyx6".

(2) BblGepuTe KOHHEKTOP, KOTOPbIN HY>XHO UCMOJIb30BaTb, U KOCHUTECb KHOMKU [AKTUBMpPOBAaThb).

BbiGpaHHbI KOHHEKTOP 0TOOPa3nTCS Ha rMaBHOM 3KpPaHe.
Kpome Toro, coxpaHsitoTcst (oyHKLUM NOAKIIOYEHUS K 06naKy 1 3NEKTPOHHOW NoYTe, BKIIOYEHHbBIE B CUCTEMHbIX HACTPOMKax
[Map HacTpoiikn Sharp OSA] — [MapameTpbl HACTPOEK CTaHAAPTHLIX NPUNOXeHWI] 1 [HacTpolikn BHEAPEHHOTO NPUNOXEHUS].

Ha mopensx, y KoTopbIX B CTaHAAPTHOW KOMNIEKTaLUum nMeeTcs hyHKUMS obMeHa AaHHBIMU C NPUIIOKEHUSIMU U YCTAHOBMEH
Moaynb KommyHukauum Mpunoxerus, 6yayT otobpaxaTtbes anemeHTbl SharePoint Online, OneDrive n Google Drive.

NOAKNIOYEHUE K CETU QYHKLlI/IIZ NOAKNMIOYEHUA K
OBINAKY U SJNIEKTPOHHOW NMOYTE

3agante HaCTPOMKN AN NOAKMIOYEHNS K 06r1ayHolm cnyx0e 1 MCXoOHOe 3Ha4YeHNe KOHHEKTopa.
(1) B "YcraHoBku (agMuHucTpaTop)” BbibepuTte [CuctemHble NMapameTpbl HacTponku] — [Map
HacTpoiku Sharp OSA] — [HacTpoikn BHeaApPeHHOro NpuUnoxeHus).
OTKpoeTcsa cTpaHuua "HacTpoliku BHEQPEHHOMO NPUINOXeHUS", Ha KOTOPOK OTODOpaXKaeTCsl YCTaHOBMEHHbIA KOHHEKTOP.
(2) KocHuTecb KOHHEKTOpa, KOTOPbIA HY>KHO HAaCTPOUTb.
OTkpoeTca cTpaHuua "MHdopmauus o BHeApEeHHOM NPUNOXeEHUN".
(3) KocHutecb kHonku [OeTanu].

OT06pasnTca akpaH Noapo6HON HACTPOMKN.
HacTponte HeobxoanmMble napameTpbl U KOCHUTECH [[epenathb).

Y106kl COXpaHWUTL HACTPOWKM TEKYLLLEro BCTPOEHHOTO NPUMOXEHMS U UMNOPTUPOBATL Er0 HACTPOMKU, MOXHO UCMONb30BaTh
[BkcnopTt/MmnopT].

HacTtponku BHeaApPEeHHOro nNpunoXxeHus

Google Drive

Umna danna

Beegute Nmsa danna.

Bkniountb flaty B Uma Panna

YKkaxuTe, OOIKHA N JobaBNATLCA faTa COXpaHeHUs nocne nvenn danna.

OneDrive

Umna danna

Beegute Nmsa danna.

Bkniountb flaty B Uma Panna

YKkaxuTe, OOIKHA N JobaBNATLCA faTa COXpaHeHUs nocne nvenn danna.
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SharePoint Online

Nma gpomeHa

YcTaHoBUTE, ecnn ncnonbayeTtcst yHKLMSA nogkntodeHms k SharePoint Online.

Beeaute nmsa gomena Microsoft 365 (4actb ***** n3 agpeca ******.onmicrosoft.com).

URL-agpec canta

[na nogknoYeHns K JoYepHeMy CarTy UM cemencTBy canTtoB cepBepa SharePoint Online BBeanTte agpec URL.
Ama danna

Beeante ima danna.

Bkniouutb faty B Uma ®anna

YKkaxuTe, OOIMKHA N JobaBNATLCA faTa COXpaHeHUs nocre nvexHn danna.

Mounck Mob6anbHoro Agpeca

Korpa ycraHoBneHo CoeamHeHue ¢ Exchange, Bbibepute "Allow", 4TOObI BBIMNOMTHUTL MOUCK agpeca, UCNorb3ys
rnobanbHbIN CNCOK agpecos.

YT06LI Mcnonb3oBaTh CoeanHeHne ¢ Exchange nocne Bbibopa "Allow" B "lNounck MMobansHoro Agpeca”, BeinonHute
onepauuu, onucaHHble B pasaene "Exchange Online: aBTopur3auuns B ka4ecTBe agMuHucTpatopa (ctp. 13)".

Gmail

Tema

MoXXHO coxpaHuTb 3aaHHy0 TeMy And nepegasaemMblix hannos.

OCHOBHOM TEKCT

MO>XHO COXpaHUTb 3aaHHYH0 TEMY U TEKCT (PMKCMPOBAHHbIN TEKCT) COOBLLEHNS] SNEKTPOHHON MOYTHI.
Nma danna

Beeante Nima danna.

Bkntountb Aaty B Uma ®Panna

YKkaxuTe, OOIKHA N JobaBNATLCA faTa COXpaHeHUs nocne nvenn danna.

Exchange

Uma xocta

Beeaute nms xocta (FQDN) cepsepa Exchange.

Ucnonb3oBatb Exchange Online

Ona nogkntoueHuns k cnyx6e Exchange Online yctaHoBuUTE 3TOT (hraXoK B COCTOSAHME v .
Tema

MoxHO coxpaHuTb 3afaHHyl0 TeMy ANd nepefaBaemblxX (aninos.

OCHOBHOM TEKCT

Mo>HO coxpaHUTb 3afaHHYI0 TeMY U TEKCT (PUKCUPOBAHHbIN TEKCT) COOBLLEHNS SNEKTPOHHON MOYThI.
Uma danna

Beegute Nmsa danna.

Bkntountb faty B Uma Panna

YkaxuTe, AomKHa N obaBnATbLCA faTa cCoOXpaHeHUs nocne nveHn danna.

KawunpoBaTtb cBegeHnA 06 ayTeHTUhbuKaumm ansa noaknovYeHns BHELWHUX
cnyxo

OTa HacTpolka JOCTYNHa, eCnu 3aaHa ayTeHTuduKaLmusa nons3oBartens u BkoveHa onuus [CoxpaHuTb CBEAEHMS O NoNb3oBaTene].
B "YctaHoBku (agmunHucTpaTtop)” BeibepuTe [CuctemHble MNapameTpbl HacTponku] — [[apameTpbl AyTeHTndunkaummn] —
[YcTaHoBku Mo YMonyaHuio] — [KawmpoBaTtb cBegeHusa 06 ayteHTudukaunm Ang NOAKMYEHNST BHELLHUX CNyx0].
3apganTe, 4OMKHA N KILUMPOBATLCA MHpOpMaLUa ayTeHTUdUKaUUM ans nogkntodeHus k obnaky.

Ecnu BkntoyeH aToT NnapameTp, coxpaHAeTcs MHOopMaLMs yCnewHom ayTeHTUdNKaLumM nonb3oBaTensd, YTodbl npu
nocneayoLwmx BXogax B CUICTEMY MOMb30BaTeNb MO NPOXOANTb ayTeHTuduKaumio beictpee.

Ecnu aTOT napameTp BLIKMIOYEH, COXPaAHEHHas paHee nHopMaumsa ayTeHTudukaumm Bcex nonb3oBaTenen ans
NoOAKItoYeHNn Kk obnaky yaanseTcs n ganee He CoXpaHseTcs.

B "YcraHoBku (agMuHuctpatop)” Beibepute [[Monb3os. Ynp.] — [HacTpoiiku none3osatensi] — [Cnucok MNonb3oBaTenei] —
[Yoanutb Balwm cBegeHns Ans NOAKNIOMEHNS BHELHNX CYX0], 4TOObl YAaNUTb KLU MOAKIOYEHNS BHELLHUX CYyXD,
MCcnonb3yeMmblii BOLLEALLIMM B CUCTEMY MOSb30BaTENEM.

B "YcTaHoBku (agMuHucTpatop)" BbibepuTe [Monb3oB. Ynp.] — [HacTtpoiiku nonb3oeatens] — [Cnucok MNonb3oBaTenen] — [Yaanutb
BCE CBEAEHWS ANs NOAKIIOYEHNS BHELIHMX CyX6], 4ToObl yaanuTb BCIO MHGOPMALMIO U3 K3LLA MOAKIIOYEHUS BHELLHMX CIyXKO.

‘I YpnaneHuwe nHcdopmMaumm M3 Kawa nogKnYeHus K 06naKy:
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Exchange Online: aBTopMu3auusa B KayecTBe agMUHUCTpaATOpa

Ona nogkntoyeHus k Exchange Online 1 ucnone3oBaHnst pyHKLUUKM rnobanbHOro noucka agpecos TpebyeTcs
aBTOpM3aumsa agMuHucTpaTopom Microsoft Azure.

@ Ecnu B knueHTe Microsoft 365 ycTtaHOBNEHO HECKONbKO MHOrOYHKLMOHanbHbIX cuctem SHARP, aBTopu3aums Tpebyetcs
TONbKO AN 04HOro annapara. ABTOpM3auns Ansi ocTanbHbIX annapaToB He TpebyeTcs.

(1) Ha rmaBHom 3kpaHe kocHuTecb [CoeanHeHue ¢ Exchange].
OTtkpoeTcsa akpaH Bxoaa B Exchange Online.

(2) BeeauTte npeHTudukaTop Nonb3oBaTens U Naponb agMMHUCTpaTopa knueHta Microsoft 365.
OTKpoeTCcs cnMcok nNpaB JocTyna, kotopble Tpebyet CoeanHeHmne ¢ Exchange.

(3) Ha oTobpasuBLieMcs 3KkpaHe ycTaHoBuUTe chnaxok "Cornacue ot MMeHuW Ballen opraHm3auun”.

(4) KocHutecb "lMpuHaTb".

Mocne BbINonNHeHMs aTon onepaumn CoeguHeHne ¢ Exchange ctaHOBMTCA AOCTYMHbLIM A11S BCEX NONb30BaTENen B KNNEHTE
Microsoft 365.

CTaHOBWUTCS HEQOCTYMHbIM 515 BCEX NOMb3oBaTeneil, KpoMe agMUHUCTpaTopa.

B atom cniyyae agmuHncTpaTtop knueHTa Microsoft 365 gormkeH BONTM Ha cTpaHuuy nopTtana Azure 1 yoanutb
"CoeauHutens Exchange Online (CoeanHermne ¢ Exchange (Sharp))" ns "Bawum aBTopnsoBaHHbIE NPUIOXKEHNS.
Mocne yaaneHusi BbINOMHWUTE BbILLENPUBEAEHHYIO NPOLieaypy aBTopm3aLmm 3aHOBO.

' Ecnun kocHyTbes "TlpuHATE", He ycTaHoBUB dnaxok "Cornacue oT MeHu Baluen opraiusauunn”, CoeamHenne ¢ Exchange
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